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To All Applicants: 
 
Please thoroughly read all aspects of the bid proposal. Maintenance of flower beds 
and landscaped areas should be included in the mowing bid. Close detail of areas, 
such as weed eating, sidewalk sweeping, and additional mowing as needed will be 
required.  
 
If you have any questions regarding what is expected regarding this proposal please 
notify John Morris, Public Works Director at 816-697-2503 x4. 
  
We appreciate the time it takes for you to participate in this bidding process.  
Please remember that properly kept facilities help to promote pride in our town and 
community. 
  
Thank you.  
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City of Lone Jack 
REQUEST FOR PROPOSALS 

Appendix A 
 

A. OVERVIEW 
 

1. Request for Proposals 
 
The City of Lone Jack, (hereinafter known as the “City”), Jackson County, Missouri, is 
seeking proposals for ground maintenance. The City is furnishing herein a set of 
specifications by which such proposals shall be considered. Any firm, (hereinafter 
“Contractor”), desiring to furnish a quotation for such services shall submit proposals 
following the instructions and format of the attached Request for Proposal (RFP) 
documents. 
 
NOTE: Proposals that do not include Liability and Workers Compensation Insurance at 
the time the proposal is submitted to the City Clerk will be automatically rejected. 
PROOF OF WORKERS COMPENSATION AND LIABILITY INSURANCE MUST BE 
SUBMITTED WITH ALL PROPOSALS, NAMING THE CITY OF LONE JACK AS AN 
ADDITIONAL INSURER. 

 
2. Proposal Delivery Procedures 

 
Sealed proposals shall be delivered to: 
 
 Shannon Carmack 
 City Hall 
 207 N. Bynum 
 Lone Jack, MO 64070 
 
No later than 4:00 p.m. on February 13, 2017. Sealed envelopes should be clearly 
labeled “Ground Maintenance” with the Contractor’s name. If sent by mail, the sealed 
envelope containing the proposals must be enclosed in another envelope addressed 
to the City at the location stated above. 
 
Proposals received prior to the time of opening will be securely kept, unopened. No 
responsibility shall be attached to the City for the premature or non-opening of a 
proposal not properly addressed and identified. 
 
Proposals arriving after the above specified time, whether sent by mail, courier or in 
person, shall not be accepted. These proposals will either be refused or returned 
unopened. It is the Contractor’s responsibility for timely delivery regardless of the 
method used. Mailed proposals delivered after the specified time will not be accepted 
regardless of the postmarked date or time on the envelope. 
 
Facsimile (“fax”) machine transmitted proposals shall not be accepted, nor will the City 
transmit the RFP documents to prospective Contractors via fax or any other electronic 
means. 

 



3 

 

3. Withdrawals, Declinations 
 
If a Contractor wishes to withdraw a proposal, the Contractor shall submit in written 
notification of such action to the Public Works Clerk no later than the time of opening 
as specified in section 4. below. 

 
4. Proposal Opening Procedures 

 
The opening of all proposals shall commence at 9:00 a.m., Tuesday, Febraury 14, 
2017 at the Lone Jack City Hall, 207 N. Bynum Rd, Lone Jack, Missouri. 

 
5. Competency of Contractors 

 
The City reserves the right to determine the competence and financial and operational 
capacity of any Contractor. Upon request of the City, the Contractor shall furnish 
additional evidence as may be required by the City (beyond that which is required in 
response to the RFP) to evaluate Contractor’s ability and resources to accomplish the 
services required by the specifications herein. The City shall be the sole and final 
judge of such competency, and its decision shall be final and not subject to recourse 
by any person, firm, or corporation. 

 
6. Pre-Proposal Meeting 

 
A pre-proposal meeting will not be held for this project. 
 
Any questions that arise after receipt of the RFP shall be directed to: 
 
 John Morris, Public Works Director 
 Lone Jack Public Works 
 207 N. Bynum 
 Lone Jack, Missouri 64070 
 816-697-2503 ext. 4 
 816-401-5401 

 
7. RFP Package 

 
Each potential Contractor is instructed to check its RFP package to ensure that it has 
received a complete RFP package, which consists of the following sections: 
 

A. Overview 
B. General Instructions 
C. General Information 
D. General Specifications 
 
Appendixes: 
 
Appendix A  Request for Proposals  
Appendix B  Price Quotation Sheet  
Appendix C Map of locations where ground maintenance is to be         

completed. 



4 

 

   
8. Investigation by Potential Contractor  

 
It shall be the responsibility of the Contractor to thoroughly read and understand the 
information, instructions, and specifications contained in this RFP. Contractors are 
Expected to fully inform themselves as to the conditions and requirements of the 
services to be provided. Failure to do so is at the Contractor’s own risk. No plea of 
error or plea of ignorance resulting from Contractor’s failure to make the necessary 
examinations and investigations will be accepted as a basis for varying the 
requirements of the City. The City will assume that submission of a proposal means 
that the Contractor has familiarized itself with the conditions and requirements and 
intends to comply with them unless specifically noted otherwise.  

 
9. Rejection; Waivers 

 
The City reserves the right to reject any and all proposals; waive formalities, technical 
requirements and/or deficiencies and irregularities; solicit new proposals; or further 
negotiate with the Contractor of its choice if some other manner of negotiation better 
serves the City’s interests. The City reserves the right to award the Contract to the 
Contractor that, in the City’s judgment, best serves the needs and interests of the City 
and its residents. 

  
 

B. GENERAL INSTRUCTIONS 
 
1. Proposal Package  

 
It is intended that the specifications in this RFP shall become part of an exclusive 
written and signed Contract for ground maintenance with the successful respondent if 
the City contracts for services. The City reserves the right to further negotiate the 
terms of any Agreement to provide all or part of the services contained in the RFP. 

 
2. Format for Submissions 

 
A properly prepared proposal shall consist of:  1) a signed proposal (Appendix A),   
2) a signed price quotation sheet (Appendix B), and 3) a map of locations (Appendix 
C). Proposals should also contain a signed cover letter of submittal on the Contractor’s 
letterhead. The signed cover letter accompanying the proposal must be from any 
officer or employee having the authority to bind the Contractor by signature. Failure to 
submit all of the required information may result in the disqualification of the Contractor 
from consideration. Contractors may be asked to provide additional information or give 
an oral presentation of their proposal at a later date. 
 
All price quotation sheets and schedules must be correctly filled in, using ink or 
entered in typed form. Any erasure or error corrections must be initialed in ink. All 
forms requiring signatures must be properly signed in ink in the proper spaces. If the 
Contractor is unable to provide a quotation on a given commodity or service 
alternative, each relevant item on the price quotation sheet must have the words “No 
quotation” entered thereupon. 

 



5 

 

3. Minimum Specifications: Deviations 
 
The specifications included in this package shall be considered the minimum 
standards expected of the Contractor. The specifications are not intended to exclude 
potential Contractors. Contractors may indicate alternatives to these specifications if 
the proposed changes are equal to or greater than what is required by these 
specifications. 
 
All alternatives shall be separately listed, and a justification shall be stated for such 
alternatives. 
 
If the Contractor is unable to meet, any of the specifications contained herein, it shall 
also separately list all requested deviations from the specifications, and a justification 
shall be stated for such deviations. 
 
If a Contractor does not indicate alternatives to or deviations from the specifications, 
the City shall assume that the Contractor shall fully comply with those specifications. 
The City shall be the sole and final judge of compliance with the specifications. 
 
The City further reserves the right to determine the acceptability or unacceptability of 
any and all alternatives and deviations contained therein prior to reaching a decision 
on the awarding of a Contract. The City shall be the sole and final judge as to whether 
any alternative or deviation is of an equivalent or better quality of service. This 
decision is final and shall not be subject to recourse by any person, firm, or 
corporation. 

 
4. Examination of Service Area 

 
Contractors shall completely inform themselves of all the conditions under which 
service is to be performed, the service area and all other relevant matters pertaining to 
the service required to be provided under the enclosed specifications including, but not 
limited to, roads, collection points, collection procedures required, labor required, 
hours of operation, and all other factors which would affect execution and completion 
of the work covered by this RFP. 
 
*Needs to be familiar with DNR regulations for Lagoon, Lift stations and Outfall. 
Contact John Morris, Sewer Operator 816-401-5401. 

 
5. Evaluation Criteria 

 
The City will evaluate proposals with regard to qualifications and experience, ability to 
provide services within the identified time schedule, equipment, services offered, and 
support of the City’s mission, proposed enhancements to the specifications and cost of 
services. The City reserves the right to reject any and all proposals or to waive any 
irregularities or deviations and substitutions must be clearly annotated. The selected 
Contractor will have submitted the proposal that is in the best interest of the City. If a 
proposal does not satisfy the minimum requirements as set forth in this RFP, the 
proposal may be disqualified from further consideration at the discretion of the City. 
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6. Use of City’s Name 
 
Proposers for the selected Contractor are specifically denied the right of using, in any 
form or medium, the name of City of Lone Jack for public advertising, unless express 
written permission is granted by the Mayor of the City of Lone Jack or his designated 
representative. 

 
7. Time Schedule 

 
The City expects to adhere to the following time schedule: 

 
* Proposals Due By:     February 13, 2017 - 4:00 p.m. 
* Opening of Proposal:    February 14, 2017 – 9:00 a.m. 
* Issue RFP:      February 16, 2017 – 6:30 p.m. 

  
 
C. GENERAL INFORMATION 
 
1. Descriptions of the work to be preformed; 
 

Ground Maintenance for the City of Lone Jack including, City Hall, City Hall Park, 
Police Station & Flower Beds, Sewer Plant, Lift Stations, Sewer Outfall, Parking Area 
LJ-LS Rd,  Whispering Hills Park Entrance, 30 acre (Gibson Drive) Park Road 
Frontage, Civic Center, Spraying of Weeds Civic Center Parking Lot.   

 
2. Description of the Area of the City 

 
The City of Lone Jack is an established community located in Jackson County. The 
map enclosed in Appendix C provides more detail of the City.  
 

D. GENERAL SPECIFICATIONS 
 
1. Intent 

 
It is the City’s intention to obtain a clean, courteous, well-scheduled, and well-executed 
ground maintenance program.  

 
2. Scope of Work 

 
The Contractor shall be responsible for everything required to be performed, and shall 
provide and furnish all of the labor, materials, necessary tools, expendable equipment 
and supplies, vehicles, transportation services and education required to perform 
ground maintenance.  
 
 

 
3. Duration and Scope of Contract 

 
The Contract for services shall become effective on (April 1, 2017) and shall remain in 
full force until the City notifies the contractor to cease work. The longest duration of the 
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contract will be from April 1, 2017 to November 30, 2017. This City has the right to 
limit the frequency of mowing due to growing season and weather conditions. 

 
4. Invoicing for Services 

 
The Contractor shall be required to invoice the City for services performed itemized by 
location. 

 
5.  Payment for Services 
 

The contractor will receive payment of services within thirty (30) days of receipt of 
invoice.  Please mail all invoices to City of Lone Jack, Atten: City Clerk, 207 N. Bynum, 
Lone Jack, MO 64070. 

 
6. Assignment or Transfer of Contract 

 
The Contract shall not be assignable or transferable by the Contractor, nor shall any 
service be performed by a subcontractor for the Contractor without the consent, in 
writing, of the City. Any subcontractor(s), and its role in providing services to the City, 
shall be identified in the proposal. 

 
7. Contract Amendment 

Any Contract entered into by the Contractor and the City cannot be modified or 
changed without the written consent of both parties. 

 
8. Contract Termination 

 
The City shall have the right to revoke the Contract upon ten (10) days written notice 
to the Contractor for failure to perform the required services in the sole opinion of the 
City. 

 
The City may elect to terminate the Contract without cause upon ten (10) days written 
notice to the Contractor. 

 
9. Compliance 

 
The Contractor shall comply with the City of Lone Jack’s Municipal Code, as well as 
applicable state and federal regulations. 
 
The Contractor shall obtain an annual Occupational License from the City prior to 
starting ground maintenance.  

 
10. Insurance 
 
Liability Insurance – The Contractor shall obtain and maintain in force during the term 
of the Contract, at his own expense, for all vehicles, equipment and personnel used in 
the work covered by the Contract, whether used and employed by the Contractor or 
sub-Contractor, liability insurance in a sum of not less than $500,000.00 per 
occurrence. Said insurance shall specifically name the City of Lone Jack as an 
additional insured party under said policies, and said insurance shall be carried in a 



8 

 

firm or corporation which has been duly licensed or permitted to write insurance in 
the State of Missouri and said policy will not be altered, amended or terminated 
without thirty (30) days notice having been given to the City of Lone Jack. Any 
approved Sub-Contractor shall be subject to all the conditions of this paragraph. A 
verified copy of such insurance policy or policies, which shall be approved by the City 
Clerk prior to the commencement of services. 
 
Worker’s Compensation Insurance – The Contractor shall obtain and maintain in force 
during the term of the Contract, at his own expense, Worker’s Compensation 
Insurance in amounts as prescribed by the Statutes of Missouri. Any approved Sub-
Contractor also shall obtain and maintain in force during the term of the Contract, 
Worker’s Compensation Insurance. 
 
Indemnification 
 
Contractor shall defend, indemnify and hold harmless the City from and against any 
and all costs (including, but not limited to, attorney’s fees), expenses (including, but 
not limited to settlement payments), actions, suits, proceedings, claims, demands, 
assessments, judgments, incident to or arising as a result of the performance or 
failure to perform on the part of the Contractor, or any approved Sub-Contractor, 
under this Contract. 
 
Vehicular Requirements 
 
All vehicles used within the City in the performance of this contract shall meet the 
following minimum requirements: 
 
Carry evidence of a current state of Missouri safety inspection, Carry evidence of 
current automobile liability and carry evidence of current vehicle registration. 
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Program Specifications 
 
Those submitting proposals must use the price quotation sheet (see Appendix B) for 
submitting price quotes and must sign the price quotation sheet. The prices quoted 
shall be the maximum the Contractor will charge for the service and time frame 
specified. 
 
I, ___________________________________ understand the terms and conditions of 
the request for proposals for ground maintenance for the City of Lone Jack, Missouri. 

 
 
 
____________________________________  ______________________  
Applicants Signature     Date 
 
 
____________________________________  ______________________ 
 Mayor, City of Lone Jack    Date 
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       APPENDIX B 
City of Lone Jack 
 
PRICE QUOTATION SHEET 
Ground Maintenance 

 
 
 
City Hall 
Mowing/Trimming     $_________________________________       
 
City Hall Park 
Mowing/Trimming/Maintain Flower Beds 
2 Applications Fertilizer/Crabgrass Preventer 
1 Application Weed and Feed 
1 Application of Renovator   $      
 1 Grub Control & Seed in Fall (Sept) 
                  
Police Station 
Mowing/Trimming/Maintain Flower Beds    $_________________________________                             

 
 
Sewer Plant and Lift Stations  
Mowing/Trimming  includes Outfall 
                                      $__________________________________ 
(Weekly) 
 
Park Entrance & Trail (WHills) 
Mowing/Trimming/Spraying   $       
 

 Entrance/Road Frontage to 30 acre 
 Park in Blue and Gray 
 Mowing/Trimming     $       
 
Civic Center 
Mowing/Trimming/Maintain Flower Bed $________________________________ 
Spraying Parking Lot    $       
 
Lone Jack-LS Rd Vacant Area  
Mowing/Trimming     $       
 
 
 
 
            TOTAL    $__________________________________ 
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Hourly Rate/Additional Ground Maintenance $_____________________________ 
Ditches/Abandoned Property/Miscellaneous 
 
 
Comments 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
_________________________________________________________________________ 
 
 
____________________________________  ______________________  
Applicants Signature      Date 
 
____________________________________  ______________________ 
 Mayor, City of Lone Jack    Date 


